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Australia Awards – Sri Lanka
[bookmark: _Toc85708154]Grant Application & Recommendation Form (Individual)
	Personal Information

	Name
	Enter your First Name SURNAME
	Gender
	Choose an item	Would you like to identify yourself as a person with disability?
	Choose an item
	Email Address
	 

	Phone
(including country code)
	
	DOB
	Click or tap to enter a date.

	Address
	 

	Current Employer
	 
	Organisation Type
	Choose an item
	Employment Sector
	
	Click here to add notes

	Employer Address
	 

	Designation
	 

	Study Program in Australia

	What is your study status?
	 Select Study Status

	Study Program
	 

	University/Institution
	 

	Type of Award
	 Select Award 
	 Click here to add notes

	Year of Completion
	 

	Proposed Grant

	Type of Grant
	DFAT Priority Area / Thematic Grant
	To which DFAT Priority Sector does this project contribute?

	· [bookmark: _Hlk210746643]Climate Resilience, Adaptation and Environment Sustainability
· Gender Equality and Women’s Empowerment 
· Disability Support and Inclusion 
· Engagement with underrepresented communities 
· Economic Recovery
· Governance and Stability  

	Grant Title
	 

	Duration
	Start Date 
	 Click to enter a date.
	End Date
	 Click to enter a date.

	Major Activities
	· 

	Intended Outcomes of the Grant
	· 




	Proposed Budget

	Specify Currency
	Enter currency here
	Activities and Budget Breakdown 
(Use a separate sheet if required)
	Activity
	# of Units
	Unit Cost
	Total Cost

	
	
	
	 $
	 $

	
	
	
	 $
	 $

	
	
	
	 $
	 $

	
	
	
	 $
	 $

	
	
	
	 $
	 $

	
	Total Budget Proposed
	
	
	 $

	
	AUD Equivalent
	
	
	 $



	How does this Grant contribute to the specified DFAT Priority Sector? (500 words)


	



	Why do you think this Grant is significant? How does it promote Australia's public diplomacy objective in Sri Lanka? Also, explain if it promotes ties or mutual understanding between Australia and Sri Lanka. (500 words)

	






	Who are the primary beneficiaries of this Grant? How many individuals will benefit? How will you ensure gender equality, disability and social inclusion in this Grant? (500 words)

	



	Will you partner with any organisation or individual for this Grant? If so, please provide details including organisation name and type (or individual’s details), as well as the nature of the partnership. Please include details of any relationship with collaborators or  individuals in partnering organisations
(500 words)

	



	How will you ensure the achieved outcomes of this Grant activity are sustained and funded following the completion of this Grant activity? (500 words)

	



	What evidence will you collect and use to monitoring the implementation of your activities, and to determine if you have achieved the intended outcomes? This could include establishing performance indicators, and must be aligned with your intended outputs and outcomes. Please also describe the methods by which you will collect data and report it.

	



	Does this Grant involve children? If it does, how will you ensure that child right is protected in line with DFAT's Child Protection Policy? (500 words)
https://www.dfat.gov.au/sites/default/files/child-protection-policy.pdf

	


Complete Attachment 1 Risk Assessment
Complete Attachment 2 Certification
Complete Attachment 4 Grant Budget Template

Grant Recommendation Form (Individual)
(Office use only)
	Australia Awards Recommendation / Comments:
	BUDGET LINE ITEM: Click here to enter budget line.
 Click here to enter comments/recommendation/risk profile



Approved / Not Approved
_____________________
Insert Name of DFAT Delegate 
Designation
Australian High Commission in Sri Lanka
____/___ / 2025


Australia Awards – Sri Lanka
[bookmark: _Toc85708156]Grant Application & Recommendation Form (Group)
	Personal Information

	Group Lead

	Name
	Enter your First Name SURNAME
	Gender
	Choose an item	Would you like to identify yourself as a person with disability?
	Choose an item
	Email Address
	 

	Phone
(including country code)
	 
	DOB
	Click or tap to enter a date.

	Address
	 

	Current Employer
	 
	Organisation Type
	Choose an item
	Employment Sector
	Choose Employment Sector	Click here to add notes

	Employer  Address
	 

	Position
	

	Study Program in Australia

	What is your study status?
	 Select Study Status
	Study Program
	 

	University / Institution
	 
	Year of Completion
	 

	Type of Award
	 Select Award 
	 Click here to add notes



Note: All other group member details are to be included in Attachment 3 Scholar/Alumni Member Details
	Proposed Grant – Group Application

	Type of Grant
	DFAT Priority Area / Thematic Grant
	To which DFAT Priority Sector does this project contribute?
	· Climate Resilience, Adaptation and Environment Sustainability
· Gender Equality and Women’s Empowerment 
· Disability Support and Inclusion 
· Engagement with underrepresented communities 
· Economic Recovery
· Governance and Stability  

	Grant Title
	 

	Duration
	Start Date 
	 Click to enter a date.
	End Date
	 Click to enter a date.

	Major Activities
	· 

	Intended Outcomes of the Grant
	· 



	Proposed Budget

	Specify Currency
	AUD
	Activities and Budget Breakdown 
(Use a separate sheet if required)
	Activity
	# of Units
	Unit Cost
	Total Cost

	
	
	
	 $
	 $

	
	
	
	 $
	 $

	
	
	
	 $
	 $

	
	
	
	 $
	 $

	
	
	
	 $
	 $

	
	Total Budget Proposed
	
	
	 $

	
	AUD Equivalent
	
	
	 $



	How does this Grant contribute to the specified DFAT Priority Sector? (500 words)

	



	Why do you think this Grant is significant? How does it promote Australia's public diplomacy objective in Sri Lanka? Also, explain if it promotes ties or mutual understanding between Australia and Sri Lanka. (500 words)

	







	Who are the primary beneficiaries of this Grant? How many individuals will benefit? How will you ensure gender equality, disability and social inclusion in this Grant? (500 words)

	



	Will you partner with any organisation or individual for this Grant? If so, please provide details including organisation name and type (or individual’s details), as well as the nature of the partnership. Please include details of any relationship with collaborators or  individuals in partnering organisations (500 words)

	



	How will you ensure the achieved outcomes of this Grant activity are sustained and funded following the completion of this Grant activity? (500 words)

	



	What evidence will you collect and use to monitoring the implementation of your activities, and to determine if you have achieved the intended outcomes? This could include establishing performance indicators, and must be aligned with your intended outputs and outcomes. Please also describe the methods by which you will collect data and report it.

	



	Does this Grant involve children? If it does, how will you ensure that child right is protected in line with DFAT's Child Protection Policy? (500 words)
https://www.dfat.gov.au/sites/default/files/child-protection-policy.pdf

	







Complete Attachment 1 Risk Assessment
Complete Attachment 2 Certification
Complete Attachment 3 Scholar/Alumni Member Details
Complete Attachment 4 Grant Budget Template

Grant Recommendation Form (Group)
(Office use only)
	Australia Awards Recommendation / Comments:
	BUDGET LINE ITEM: Click here to enter budget line.
 Click here to enter comments/recommendation/risk profile



Approved / Not Approved
_____________________
Insert Delegates Name
Designation
Australian High Commission in Sri Lanka
____/___ / 2025
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[bookmark: _Toc85708157]Attachment 1: Grant Application Risk Assessment
Describe all potential risks and the proposed mitigation strategies in Table 1. 
(refer to the below descriptions in Table 2 Risk Rating, Table 3 Consequence, Table 4 Likelihood)
Table 1: Risk Assessment
	Risk Management

	Risk
	C
	L
	Risk Rating
	Mitigation Strategy

	Click here to enter risk	Select Consequence
	Select Likelihood	Select Risk Rating	Click here to enter mitigation strategy
	Click here to enter risk	Select Consequence
	Select Likelihood	Select Risk Rating	Click here to enter mitigation strategy
	Click here to enter risk	Select Consequence
	Select Likelihood	Select Risk Rating	Click here to enter mitigation strategy
	Click here to enter risk	Select Consequence
	Select Likelihood	Select Risk Rating	Click here to enter mitigation strategy
	Click here to enter risk	Select Consequence
	Select Likelihood	Select Risk Rating	Click here to enter mitigation strategy
	Click here to enter risk	Select Consequence
	Select Likelihood	Select Risk Rating	Click here to enter mitigation strategy
	Click here to enter risk	Select Consequence
	Select Likelihood	Select Risk Rating	Click here to enter mitigation strategy


[bookmark: _Toc65246588]Table 2: Risk Rating 
	Consequence

Likelihood 
	Probability
	Negligible
	Minor
	Moderate
	Major
	Severe

	Almost Certain
	Very likely. The event is expected to occur in most circumstances as there is a history of regular occurrence in similar organisations or investments.
	Medium
	Medium
	High
	Very High
	Very High

	Likely
	There is a strong possibility the event will occur as there is a history of frequent occurrence in similar organisations or investments.
	Medium
	Medium
	High
	High
	Very High

	Possible
	The event might occur at some time as there is a history of casual occurrence in similar organisations or investments.
	Low
	Medium
	Medium
	High
	High

	Unlikely 
	Not expected, but there's a slight possibility it may occur at some time.
	Low
	Low
	Medium
	Medium
	High

	Rare
	May occur only in exceptional circumstances. Is possible but has never occurred to date.
	Low
	Low
	Low
	Medium
	Medium





Table 3: Consequence Table
	Consequence
	Description

	Negligible
	· Result in consequences that can be dealt with by routine operations 
· Financial loss of less than $5,000

	Minor
	· Minor delays in providing services or achieving outcomes and threaten the efficiency and effectiveness of some aspect of the program/activity/business unit but can be dealt with internally
· Have minor political and/or community sensitivity
· Minor dissatisfaction of clients/beneficiaries, partners or other key stakeholders
· Minor breach of public sector accountability requirements
· Minor damage to property or one minor injury
· Minor unbudgeted loss of less than $20,000

	Moderate
	· Moderate delays in providing services or achieving key outcomes
· Program, activity or business unit subject to unplanned review or changed ways of operation
· Have moderate political/community sensitivity resulting in limited adverse publicity or criticism
· Limited dissatisfaction of clients/beneficiaries, partners or other key stakeholders, moderately damaging Scope Global’s reputation
· Moderate breach of public sector accountability requirements or information security
· Moderate damage to property or one serious injury or multiple minor injuries
· Serious unbudgeted financial loss ($20,000 - $50,000)

	Major
	· Major delays in providing services or achieving key outcomes
· Threaten the survival or continued effective function of the program, activity, or business unit
· Have major political and/or community sensitivity resulting in significant adverse publicity or criticism
· Significant dissatisfaction of clients, beneficiaries, partners or other key stakeholders, significantly damaging Scope Global’s reputation and relationships
· Major breaches of public sector accountability requirements, legislative/contractual obligations or information security
· Major damage to property or moderate damage to multiple properties or one life-threatening injury or multiple serious injuries
· Significant unbudgeted financial loss ($50,000 - $200,000)

	Severe
	· Critical business failure resulting in non-achievement of key outcomes
· Program, activity or business unit subject to unplanned external review or inquiry 
· Have severe political and/or community sensitivity resulting in extensive adverse publicity or criticism 
· Extensive dissatisfaction of clients/beneficiaries, partners or other key stakeholders, severely damaging Scope Global’s reputation and loss of stakeholder and/or Government confidence in Scope Global
· Severe breaches of public sector accountability requirements, legislative/contractual obligations or information security
· Extensive damage to property resulting in loss of property or major damage to multiple properties and one death or multiple life-threatening injuries
· Unbudgeted financial loss in excess of $200,000


The assessment of the likelihood of an event is based upon the Consequence Table and consideration of current controls. The following table provides guidance in determining how often something is likely to happen.
Table 4: Likelihood of Occurrence
	Likelihood Rating
	Description
	Frequency

	Almost Certain
	· Very likely. The event is expected to occur in most circumstances as there is a history of regular occurrence in similar organisations or investments.
	Multiple / 12 months

	Likely
	· There is a strong possibility the event will occur as there is a history of frequent occurrence in similar organisations or investments.
	Once / 12 months

	Possible
	· The event might occur at some time as there is a history of casual occurrence in similar organisations or investments.
	Once / 12 months – 3 years

	Unlikely
	· Not expected, but there's a slight possibility it may occur at some time.
	Once / 3 – 10 years

	Rare
	· May occur only in exceptional circumstances. Is possible but has never occurred to date.
	Once / > 10 years



[bookmark: _Toc85708158]Attachment 2: Grant Application Certification
	Certification (to be completed by the applicant/s)

	I / We certify that the information in this application is true and accurate.
I / We agree to provide a full acquittal of grant funds and a completion report upon completion of the activity.
I / We agree to participate in a Fraud, Child Protection, GEDSI and Communications Awareness Briefing.
I/ We confirm that the Know Your Customer (KYC) form has been updated in relation to the nominated bank account
I/We have identified of any relationship with collaborators or any individuals in partnering organisations.
I / We agree to be involved in publicity of the activity if required.
I / We agree to participate in surveys and/or interviews to share the outcomes/impact of the grant in terms of contributions to development outcomes in Sri Lanka. 

	Name:
	Signature:
	


	_____________________
	______________________________________
	

	_____________________         ______________________________________  
_____________________         ______________________________________             
_____________________         ______________________________________             
_____________________         ______________________________________             
         
	
Date:
 _____________________


[Once the below certification has been completed, please convert the Grant Application, Attachment 1, Attachment 2,  Attachment 3 (if applicable) and Attachment 4 into a PDF and send it to Alumni@australiaawardssrilanka.org
	[image: ]Australia Awards
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[bookmark: _Toc85708159]Attachment 3: Grant Application Alumni Member Details
	Group Member 1

	Name
	Enter your First Name SURNAME
	Gender
	Choose an item	Would you like to identify yourself as a person with disability?
	Choose an item
	Email Address
	 

	Phone
(including country code)
	 
	DOB
	 Click or tap to enter a date.

	Address
	 

	Current Employer
	 
	Organisation Type
	Choose an item
	Employment Sector
	Select Employment Sector	Click here to add notes

	Employer Address
	 

	Position
	 

	Study Program in Australia

	What is your study status?
	 Select Study Status
	Study Program
	 

	University / Institution
	 
	Year of Completion
	 

	Type of Award
	 Select Award. 
	 Click here to add notes



	Group Member 2

	Name
	Enter your First Name SURNAME
	Gender
	Choose an item	Would you like to identify yourself as a person with disability?
	Choose an item
	Email Address
	 

	Phone
(including country code)
	 
	DOB
	 Click or tap to enter a date.

	Address
	 

	Current Employer
	 
	Organisation Type
	Choose an item
	Employment Sector
	Select Employment Sector	Click here to add notes

	Employer  Address
	 

	Position
	 

	Study Program in Australia

	What is your study status?
	 Select Study Status
	Study Program
	 

	University / Institution
	 
	Year of Completion
	 

	Type of Award
	 Select Award. 
	 Click here to add notes



	Group Member 3

	Name
	Enter your First Name SURNAME
	Gender
	Choose an item	Would you like to identify yourself as a person with disability?
	Choose an item
	Email Address
	 

	Phone
(including country code)
	 
	DOB
	 Click or tap to enter a date.

	Address
	 

	Current Employer
	 
	Organisation Type
	Choose an item
	Employment Sector
	Select Employment Sector	Click here to add notes

	Employer  Address
	 

	Position
	 

	Study Program in Australia

	What is your study status?
	 Select Study Status
	Study Program
	 

	University / Institution
	 
	Year of Completion
	 

	Type of Award
	 Select Award. 
	 Click here to add notes



	Group Member 4

	Name
	Enter your First Name SURNAME
	Gender
	Choose an item	Would you like to identify yourself as a person with disability?
	Choose an item
	Email Address
	 

	Phone
(including country code)
	 
	DOB
	 Click or tap to enter a date.

	Address
	 

	Current Employer
	 
	Organisation Type
	Choose an item
	Employment Sector
	Select Employment Sector	Click here to add notes

	Employer  Address
	 

	Position
	 

	Study Program in Australia

	What is your study status?
	 Select Study Status
	Study Program
	 

	University / Institution
	 
	Year of Completion
	 

	Type of Award
	 Select Award. 
	 Click here to add notes



	Group Member 5

	Name
	Enter your First Name SURNAME
	Gender
	Choose an item	Would you like to identify yourself as a person with disability?
	Choose an item
	Email Address
	 

	Phone
(including country code)
	 
	DOB
	 Click or tap to enter a date.

	Address
	 

	Current Employer
	 
	Organisation Type
	Choose an item
	Employment Sector
	Select Employment Sector	Click here to add notes

	Employer Address
	 

	Position
	 

	Study Program in Australia

	What is your study status?
	 Select Study Status
	Study Program
	 

	University / Institution
	 
	Year of Completion
	 

	Type of Award
	 Select Award. 
	 Click here to add notes



Australia Awards – Sri Lanka
[bookmark: _Toc85708160]Application Checklist	
Before submitting your Grant application, please take a moment to review this checklist. If you have any questions or concerns, please contact the relevant Australia Awards country team - to Alumni@australiaawardssrilanka.org.

	Checklist
	Yes/No

	1. I/We have read and understood the guidelines
	

	2. I/We have read and understood the Financial Guidelines and Requirements
	

	3. I/We have completed the Application Form fully
	

	4. I/We have provided a clear description of how the Grant will assist the proposed activity and development of Sri Lanka.
	

	5. I/We have provided a detailed budget
	

	6. I/We have a National Identify Card, or equivalent
	

	7. I/We have provided confirmation that the Know Your Customer (KYC) form has been updated with the bank in relation to the nominated bank account
	

	8. I/ We have identified of any relationship with collaborators or any individuals in partnering organisations.
	

	9. We have provided a statement signed by the group of alumni, nominating a member for transferring the grant money into his/her bank account (for group of alumni only)
	

	10. We have provided a declaration stating that each member under the group of alumni is responsible for the management of the small grants amount awarded to us (for group of alumni only)
	




Australia Awards – Sri Lanka
[bookmark: _Toc85708161]Attachment 4: Grant Budget Template
	INCOME (in AUD)

	Source
	Amount

	1. 
	

	2.
	

	3.
	

	TOTAL
	

	EXPENDITURE (in AUD)**

	Item
	Amount

	1.
	

	2.
	

	3.
	

	TOTAL
	


I (authorised officer).........................................................................., certify that, 
a) the above information is an accurate and complete representation of expected expenses;
b) the expenditure of the grant will be solely for the grant activity; 
c) the interim or final acquittal will include a correct record of income and expenditure for this grant activity; and 
d) there is no matter or circumstances of which I am aware, that would constitute a breach by us or, if applicable the End Recipient, of any terms of the Grant Agreement between us and Australia Awards Sri Lanka dated [		] that has not been notified to you.
Signature:  __________________________	Position:  ______________________________
Name:        __________________________	Date:       ______________________________
Mobile No:  __________________________	Email Address: _________________________
* The total activity costs must equal the total sources of income.
**Provide additional detailed budget for the items funded by the grant (budget items should be further broken down into sub-items where applicable.


Australia Awards – Sri Lanka
[bookmark: _Toc85708162]Grant Progress/Interim Report
[Please Note: The Progress/Interim Report must be submitted at the mid of the activity.]

1. General information

Grant title:
Name(s) of grant recipient: 
Activity commencement date:
Activity progress/interim report date:

2. Progress to date

· List the key activities/tasks undertaken, including any variations to the original schedule
· Give a brief overview of your progress towards achieving your outcome, and indicate if this is as you expected/planned. Refer to evidence (e.g. data against indicators) to validate your reported progress
· Describe any significant challenges encountered, as well as action(s) taken to overcome these problems

3. Expenditure
· Attach a budget summary showing the original budget and the budget status to date.




Australia Awards – Sri Lanka
Annex1

[bookmark: _Toc85708163]Grant Completion Report
(To be prepared upon completion of the activity)

Grant Title:
Name(s) of grant recipient: 
Date Prepared:
Achievement of Activity Outcomes
1. Has the activity resulted in achievement of outcomes as identified in your grant application? Please list the indicators in your grant application and the results achieved for each one. 
2. Has the activity contributed to improving lives particularly of women/girls, children and people living with disabilities?
3. If any anticipated results (output, outcomes) were not achieved, what were they and why were they not achieved?
4. What aspects of the activity were particularly successful? 
5. What changes to the activity would have enhanced the results?
6. How will the outcomes of this grant be sustained and funded following completion of the activity?
7. How did this activity help promote Australia as an active partner in Sri Lanka development?
8. What kind of, if any, linkages or partnerships were created with other organisations/institutes/individuals as a result of this grant activity?
9. What could be done by the Australia Awards- Sri Lanka program to assist in maintaining the linkages or partnerships?



Annex 2
Financial Acquittal and Declaration Report

	Date
	Details of Expenditure
	Expenditure Reference
	Actual Expenditure (AUD)
	Budgeted Expenditure (AUD)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	TOTAL EXPENDITURE
	
	

	TOTAL SMALL GRANT RECEIVED
	
	

	NET SUM DUE TO BE RETURNED (if any)
	
	



DECLARATION:
I (grant recipient)..........................................................................., certify that: 
a) the above information is accurate and complete;
b) the expenditure of the small grant received to date has been solely on the activity outlined in the application and described in this report; 
c) Any balance funds not disbursed or any income earned is returned; 
d) the interim or final acquittal is a correct record of income and expenditure for this Project/Activity; 
e) there is no matter or circumstances of which I am aware that would constitute a breach by us of any term of the Small Grant Agreement between us and Australia Awards dated [		] that has not been notified to the Australia Awards.
Signature:  __________________________	Position:  ______________________________
Name:        __________________________	Date:       ______________________________
Mobile No:  __________________________	Email Address: _________________________
Please email your completed interim or final acquittal report and supporting documentation to the focal point at the Australia Awards Office by the project end date of ………….
	Office use only:
	
	

	Committee Approval: Name, Signature & Date
	 
	Payment Reference:
	GL Code/ Activity Code/ Country Code:
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