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Employment Letter – [to be completed by Employer]
Applicants for an Australia Awards Scholarship are required to provide certain information from their employer/s in support of their application.  Please provide the information set out in this form to assist the selection process. 

	Personal details

	Applicant’s details

	Full name 
(as it appears in passport)
	     

	Name of the current workplace
	     

	Designation 
	     

	Nature of responsibilities
	     

	Usual location of work
	Town/City and District

     
	Country

     

	Length of service in the present workplace
	     

	Total length of service including previous work 
	     

	Employment Sector
	|_| Public
	|_| Private
	|_| NGO / Civil Society

	Employment Sector

	Is the employee confirmed? 
|_| YES |_| NO

Will the candidate be re-joining your organisation upon return? (if Public Sector employee, will they rejoin the Public Sector on return?)
|_| YES |_| NO 

Will the candidate be provided leave to take up the scholarship (if selected)
|_| YES |_| NO

	Has the applicant received any Sri Lankan or overseas government-funded scholarships previously for long-term academic studies in a foreign country?

Long-term academic studies are defined as one year or longer in duration
	     

	Employer (signatory) details

	Family name
	     

	Given names
	     

	Mobile no.
	     
	Work phone no.
	     

	Email
	     

	Employing organisation
	Name
	     

	
	Town/City, District

     
	Country

     

	Position title
	     
	Starting date	  /  /    

	Length of time you have known applicant
	[bookmark: Check2]|_|
	Less than 3 months
	|_|
	3–12 months
	|_|
	1–2 years
	|_|
	2–5 years
	|_|
	More than 5 years

	Relationship to applicant (e.g., direct supervisor, head of department, HR officer, line ministry)
	     

	Authorised official stamp of the organisation.
	



	Employers’ declaration and Signature

	I declare that the information in this report is true and correct.

	Signature
	Date   /  /    

	Thank you for assisting the Australian Government in identifying whether this applicant is a suitable candidate for an Australia Awards Scholarship.
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